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Subject: Final Notice for Urgent Compliance for Photo Updation - Face Recognition
Entry/Exit System at SEEPZ-SEZ (Last Date: 10.05.2026).

i 23.02.2026 H R  FIAT  TU
27.02.2026 F IART FAFAR FI1 & HHA H, SEEPZ-
sez # $u RefTaee 3meaRa saey/f@es qomelr
& HATITA g PIST IUST WA & HIU H Tg
gar ar g o fteRr sEsdl gann el J%
fadelt &1 oot gl T I g

Fa: g sl & wedr & ARG R S
& 5 01.03.2026 & qF TiFHa @ grat & fAw
FHTRET & B Al 10.05.2026 d& HfAard
T @ 3use W U AT| sHd drard fRET o
YR @ R Sgl f&ar Sreen|

el & Ulee F #a W TEd dRas @l
soel), e sEi/FAaRaEl & say W U,
Tl o fT g S A FRer g o
AHET B SAAGGIRT T TS Heqareler H FHAT
AT afAe geml @Y &), FHAAIRET & gdr
AT Bl (FOWTUE, TUIAIOT, Har @A
wfe) 1 ufg & 396 Y9y 9w dohd
fafea e off gakad X

caftd gRaer §q SEEPz EaRT HAUIRAT & faw
T BT IUET WA o GiEd 3Telsd HAT
e

In continuation of Office Notice dated
23.02.2026 and subsequent extension dated
27.02.2026 regarding updation of
photographs for implementation of the Face
Recognition—based Entry/Exit System at
SEEPZ-SEZ, it is observed that a majority of
units have still not complied with the
instructions.

All units are hereby strictly directed to ensure
that photographs of all employees (for passes
approved prior to 01.03.2026) are updated
on or before 10.05.2026 positively. No
further extension will be granted.

Non-compliance shall attract strict action,
including restriction of  entry of
buses/employees, non-issuance of
permanent passes, and treatment of such
cases as deliberate non-compliance. Units
must also ensure immediate deactivation of
passes of employees upon cessation of
employment.

To facilitate faster updation, SEEPZ has
enabled a self-service portal for employees:
https://pravesh.co.in/PhotoUpdate/




https://pravesh.co.in/PhotoUpdate/

FaaEr & forw gfsean

o SEEPZ 318 F1E T Gof A AT & Hi
» OTP & HATETH T Tl &Y

o OTH 3TEET gof HL

o AT BIET HFTIR/ITATS HL

e “Update Photo” 9T Fore &Y

sHISAT I FHATRET FT (Annexure-1) H faT
au fRem-fadet @1 uee Fe &g gRd &
ARTERS g SAT AT Pravesh FRIETIT HHE A
Igel &1 WIeT fRar S e Bl
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FHARET T TERA AN dchrel He]dTere
gafaa &3

sg YT F 3rcTd 31a2THh (MOST URGENT) ATAT
ST

Steps for Employees:

» Enter registered mobile number (as on
SEEPZ ID card)

e Verify via OTP

e Enter Pass ID

e Capture and upload new photograph
» Click on “Update Photo”

Unit shall inform their respective employees
to follow the prescribed guidelines
(Annexure-1). A demo video is already shared
in the Pravesh training group.

All units are requested to circulate this
information among their employees and
ensure immediate compliance.

MOST

This matter may be treated as

URGENT.



(Annexure-1)

Face Enrollment — Image Capturing Guidelines & Best Practices

This document provides guidelines and best practices for capturing facial images for
Enrollment.

1. Venue Guidelines (Image Capture Location Requirements)
The location where images are captured should meet the following conditions:

¢ The place should have proper lighting conditions.

o Lighting should not create reflections on the face or forehead or on Camera.

o The background should not be noisy or cluttered.

« The background should be plain and stable — a white background is preferred.
e Avoid dark environments, multi-colour lights etc.

2. Image Capture Guidelines

« Capture the image against a stable background (white preferred).
« Image resolution should not be less than 250 x 250 pixels.

e It is recommended to capture the image up to the shoulders only.
e The face should be straight and clearly visible.

« Both eyes must be open and clearly visible.

e Do not raise or lower the head.

o Ensure both shoulders are clearly visible in the image.

« Do not wear a mask, hat, sunglasses, or eye patches.

e Avoid thick or heavy makeup.

« Do not use edited, filtered, or digitally corrected images.

¢ Do not use group photographs.

« Ensure the image is sharp and not blurred.

3. Image Storage Guidelines

Make sure the images are with Supported image formats only : JPG, JPEG, PNG.
Image size should not exceed 10 MB.

All images should be kept in one dedicated folder.

The image file name must be the User ID / Employee Code (as per BioStar 2 or the
CSV file).

« Only one photograph per user is required.

o Avoid keeping multiple photographs of the same user in the folder.

« Do not use special characters** in the image file name.

o The file name must exactly match the User 1D used in the system.



Sample User Photo

Off-centered Covering your ferehead or eyebrows Wearing sunglasses

£l

Wearing a hat Standing at an angle Wearing a mask covering your
nose up to the nose bridge



